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Introduction
The National Street Works
Highways Group (NSWHG)
endorsed, for use in England, the
proposed national application
pack for permission to place
portable light signals on the
highway.
The utility side of HAUC(UK) felt
unable to endorse the document
since they did
not accept that written
authorisation is required for the
use of traffic signals in all
circumstances.
The NSWHG commends the
national process for
implementation by individual
authorities in order to establish
an agreed single form and
process for use by authorities on
street and road works.
It is emphasised that there
should not be any modifications
made to the application pack,
requirements of the process and
guidance notes, or the application
form (save for the necessary site
specific entry of details and
conditions etc). The requirements
of the Guidance Notes must not
be dis-applied.
The national process includes a
fast track provision for
retrospective written
authorisation of signals required
in cases of urgency, as permitted
by TSRGD Direction 53(1a),
although promoters are still
required to obtain verbal approval
from authorities in such cases.

The national process also allows
for authorities to consider
operating a procedure where the
authority is satisfied that the
circumstances of the particular
case fall within the criteria
indicated in TSRGD Direction
53(2). The decision whether to
operate arrangements for these
exceptional circumstances is
clearly for each authority to
determine. However, the
obligations under both the Traffic
Management Act 2004 and the
New Roads and Street Works Act
1991 will clearly need to be taken
into account when requests to
consider such provisions are
made by works promoters (see
also notes 7 and 8 below).
It is a legal requirement that
written permission must be
obtained from the traffic authority
for the placement of portable
light signals on the highway.
It is emphasised that the same
national process should operate
for both authority and utility
works requiring permission for
portable light signals to be placed
on the highway.
Risk assessments have not been
referred to in the national process
since it is widely accepted that
each organisation bears
responsibility for their own
actions. This does not preclude
actions being taken by, or against
any party. Each organisation
should therefore recognise the
importance of conditions of
approval and risk assessments for
the works.

JOINT AUTHORITIES GROUP – SUPPORTING GOOD ROAD NETWORK AND TRAFFIC MANAGEMENT IN THE UNITED KINGDOM

Page 3 of 13

JAG(UK) Advice Note: AN6 Permissions to place portable light signals on the highway v1
Date produced: 11 April 2008

Page 3 of 13

Authorities who wish to
implement the national process
are recommended to write to the
DfT, work activity promoters,
adjoining authorities plus
Regional HAUC Secretaries and
provide them with awareness of
the national process and specific
local policy procedures for their
area. For completeness, a copy
should be sent to HAUC(UK) and
JAG(UK) Secretariat. Included in
that correspondence, it is
suggested that the following
items are set out:
1. Advise that these procedures
have been agreed nationally
and that they replace any
previous local arrangements.
2. Identify that their authority
seeks the co-operation of the
promoters for both utility and
authority works in the
operation of the national
process.
3. Explain that their authority will
identify those streets of
adjoining authorities on which
they wish to receive copy and
input on any applications for
placing of portable light
signals on those highways.
4. That the authority provides
and exchanges relevant
contact details with activity
promoters.
5. Provide promoters with the
authorities out of hours and any
specific fast track procedures
(refer to national process
Guidance Notes 5 and 6).

6. Explain any specific local
arrangements regarding
unique reference numbering
and electronic signature
provisions.
7. Advise promoters of what their
authority position is with
regard to any arrangements to
operate a system of general
prior approval for the
exceptional circumstances
permitted by Direction 53(2)
of TSRGD 2002 (national
process Guidance Note 4
refers).
8. If an authority intends to
operate the provisions of
Direction 53(2) it is
recommended that the
authority would require that
promoters are advised to
apply to the authority for this
arrangement by using the
same Section C Application for
formal authorisation process
form. The promoter should
provide the relevant details to
clarify that they are seeking
approval to operate these
relevant provisions. The
authority will need to confirm
if they are prepared to accept
this general application and
what conditions will operate,
period of the arrangement(s),
operational / organisational
areas, activity types etc. Any
such agreements should be
continually reviewed and
renewed as appropriate.
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Application pack for permission to place portable light
signals on the highway
Contents
Section
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10

C

Application form

11-13

Portable Light Signals
The term “Portable Light Signals” is used throughout this document. The
purpose of the procedure is to provide guidance on the formal
authorisation of the temporary use of traffic signals irrespective of
terminology used elsewhere.

IMPORTANT
Promoters should refer to the individual Highway Authority and
Regional HAUC for specific reference information of contact details,
delivery address, network policy guidance notes, peak traffic
periods and local standard conditions for use of portable light
signals.
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Section A: Guidance notes
1.

2.

3.

This process applies to the
prescribed requirements for
any promoters of activities
on the highway to obtain
formal authorisation from
highway authorities before
placing portable light signals
on the highway.
It is a legal requirement that
portable light signals must
not be placed on the
highway without the formal
authorisation of the relevant
authority. For the avoidance
of doubt, formal
authorisation must be
obtained for non-notifiable
works. It is an offence to
place and operate portable
light signals on the highway
without approval from the
traffic authority.
Relevant reference material
is shown in guidance note
23. Specifically, the Traffic
Signs Regulations and
General Directions 2002 (the
TSRGD) Part II Direction 53,
plus An Introduction to the
Use of Portable Vehicular
Signals (DFT), which
provides the requirement
that permission is required
from a traffic authority for
the placement of portable
light signals on the highway.

4.

An authority may consider
applications by promoters to
operate a system of general
prior approval for the
exceptional circumstances
permitted by Direction
53(2).

5.

Although placement of
portable light signals for
Categories of Work of
Immediate (emergency and
urgent) does require formal
authorisation, these
applications will follow an
agreed ‘fast-track’ process.
Arrangements for ‘fast track’
authorisations must be
established in advance with
each individual authority,
including relevant out of
hours contact numbers and
procedures.

6.

Full retrospective
applications for formal
authorisation for any ‘fasttrack’ applications must be
received by the highway
authority in accordance with
their out of hours procedures
or by 10am the next working
day, whichever is the
sooner.

7.

Applications for two-way
portable light signals where
a shuttle section includes a
road junction, should be
clearly identified under the
‘Site Location and Details’
section of the form. The
highway authority may
require that multiphase
portable light signals are
used at these sites.
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8.

Four sets of suitable
ordnance survey based site
plans of not less than scale
1:1250 must be supplied for
all hard copy applications,
or, one set for soft copy and
facsimile applications. Plans
must show head / controller
position, stage diagram
details and work schedules.

12. It is the responsibility of the
promoter to arrange in
advance with the relevant
highway authority for the
adjustment or suspension of
permanent traffic signals,
pedestrian crossings, bus
lanes or bus stops,
controlled parking, Traffic
Regulation Orders etc.

9.

Proposed signal timings
must be submitted with all
applications. Use of Vehicle
Actuation is standard except
where otherwise instructed
in writing by the highway
authority.

13. Applications must follow the
agreed process and flow
chart, (see Section B). All
relevant items of the
application form must be
completed to enable the
highway authority to
evaluate the promoter’s
works.

10. The ‘Site Location and
Details’ section must refer to
the highest classification of
street (motorway, trunk
road, A road, B road etc) on
which the portable light
signals will be placed for the
notified works. A separate
schedule of works should be
provided with the application
if the number and position of
signal heads will change
through the progress of the
works.
11. The promoter will take
responsibility for ensuring
compliance with any
conditions associated with
the formal authorisation of
an approved scheme.

14. Any changes to the approved
application must be agreed
by the highway authority.
These changes may require
a new application to be
submitted.
15. This process is in addition to
NRSWA notice requirements.
Normal NRSWA notice
procedures must be
followed, and the intention
to operate portable light
signals should be recorded
on any notice.
16. Promoters must comply with
the authority procedures and
time scales for advising
when the portable light
signals are activated and
deactivated.
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17. All portable light signal
equipment must conform to
the TSRGD Regulation 35.
18. Promoters must take
account of environmental
considerations for their
works. This may include
seeking approval with the
regional electricity company
or highway authority to
utilise mains power supply
for portable light signal
equipment. This is also to
ensure that equipment is
battery operated. If
generators are used,
promoters must insure that
their use does not constitute
a nuisance under the
Environmental Protection Act
1990 or otherwise, and that
they comply with all relevant
statutory requirements.

21. The return to the promoter
of an Approved Application
Form, together with any
Conditions of Approval, will
constitute written permission
to place portable light
signals in regard to the
application made. A copy of
this permission must be held
on site and provided on site
for inspection when
requested.

19. Promoters must comply with
the Safety at Street Works
and Road Works Code of
Practice and have regard to
local highway authority
policy and guidance notes
and relevant checklists when
submitting applications. It is
a statutory requirement that
‘STOP’ / ‘GO’ boards must be
available in case the portable
light signals break down.
20. Work activity must be
ongoing on site at all times
while signals are being used,
unless otherwise directed by
the highway authority and in
regard to NRSWA s66.
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22.

Application Process Period

The following minimum notice periods are required for approval process:
Category of Work

Period

Immediate (emergency and urgent)

Telephone before set-up
Fast track/retrospective process

Minor works

7 days

Standard works

7 days

Major works

20 days

Note 1:
Note 2:
Note 3:
23.

Days are working days in accordance with the New Roads and
Street Works Act 1991.
Scheme design and approval process period will be confirmed
by highway authority on request.
The highway authority is not obliged to accept a request to
design a scheme.

Portable Light Signals Reference Material

The following references relate to the application, approval and use of
portable light signals on the highway. However, this should not be
considered as a definitive list.
Reference Material
Traffic Management Act 2004
New Roads and Street Works Act 1991
Road Traffic Regulation Act 1984
Traffic Signs Manual Chapter 8 Part 1 and 2 Traffic
Safety Measures and Signs for Road Works and
Temporary Situations 2006
Safety at Street Works and Road Works Code of
Practice
Statutory Instrument I 2002 No. 3113 The Traffic
Signs Regulations and General Directions 2002
An Introduction to the Use of Portable Vehicular
Signals (The ‘Pink Book’)
Statutory Instrument 2007 No. 1951 The Street Works
(Registers, Notices, Directions and Designations)
(England) Regulations 2007
Code of practice for the Co-ordination of Street
Works and Works for Road Purposes and Related
Matters Third Edition

ISBN / Date
0 10 541804 8
0 10542291 6
0 10 542784 5
0-11-552738-9
0-11-552739-7
0 11 551958 0
0 11 042942 7
978-0-11-552936-8
March 2008
978-0-11-077795-5

Revised March 2008
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Section B: Portable traffic signals process
flow diagram

JOINT AUTHORITIES GROUP – SUPPORTING GOOD ROAD NETWORK AND TRAFFIC MANAGEMENT IN THE UNITED KINGDOM
JAG(UK) Advice Note: AN6 Permissions to place portable light signals on the highway v1
Date produced: 11 April 2008

Page 10 of 13
Page 10 of 13

Section C: Application for formal authorisation
The Traffic Signs Regulations and General Directions 2002 General
Direction 53
Application for Permission or Scheme Design to Place Portable Light
Signals on the Highway
PART A To be completed by the promoter and with reference to Section A and B
of the Guidance Notes
Signal Application Type (choose one item only)
2-Way

Multiphase

Scheme Design and Approval

Information submitted (tick applicable items)
Signal timings must be submitted with the application unless request is for a
scheme design.
1:1250 Scale Map

Site Plans

Signal Timings

Site Location and Details
Street Name:

Address:

USRN:
Ordnance Survey Grid Reference

Road Classification & Number:
Easting

Will the site affect a level crossing or tramway
Will the site affect a bus stop or bus lane?
Will the site affect existing Traffic Signals?
Will the site affect existing Pedestrian/Controlled/School crossing or entrance?
Is there a road junction between the signal heads or within 50m of the site?
Will the site affect parking / meter bays?
Will the site affect a structure?

Northing

YES
YES
YES
YES
YES
YES
YES

NO
NO
NO
NO
NO
NO
NO

Operating criteria for portable traffic light signals
Start Date for Portable Light Signals:
Signal Operation
24 Hours WeekPeriods:
day
(tick applicable items)

End Date for Portable Light Signals:
WeekOver_
Signals
end
night
Start Time

Signals
Finish Time
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NRSWA Notice Details
Promoter
Reference:
Work Description:

Traffic Sensitive
(Y/N)

Category of Work: (choose one item only)
Immediate - Emergency
Minor Works

Standard
Works

Immediate - Urgent
Major Works

Liaison and co-ordination: The following services should be contacted for
comment before application submitted:
Stakeholder

Comment (agreed, name etc)

Date
(ddmmyy)

Police
Ambulance
Fire
Adjoining Highway Authority
Bus Operators
Other affected stakeholder (name)
Traffic Control Centre
(Directorate)

Contact Details
To (Authority):
Name (print):
Address:

Tel:
E-Mail:

From (Promoter):
Contact Name (print):
Address:

Fax:

Traffic Signal Supplier
Name:
Address:

Tel:
E-Mail:

Fax:

Tel:
E-Mail:
Promoter Signature:

Fax:

Promoter 24 hour Emergency Contact Point
Name:
Tel:
Contractor / Organisation undertaking works
Name:
Tel:
Fax:
E-Mail:
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Note: Any changes to the approved application must be agreed by the highway
authority and may require a new application to be submitted.
Submitted By
Signature:

Name:

Date:

PART B To be completed by the highway authority
Approval
The highway authority has considered this application and has made the following
decision:
Approved

Not Approved

Authority Reference: (or electronic signature)

Conditions of Approval:
Reasons for non-approval:
Site
Required
Date of site visit Outcome of visit:
Visits:
No
Yes
Traffic Impact Assessment:
Slight
Moderate
(tick the worse case scenario)
Authority Signatory:
Name(print):
Date:
(Includes electronic signature)
Contact Number:

Severe

Out of Hours Contact Number:

Note: Return of the approved application form constitutes the permission in writing and
related conditions.
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